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LEARNING OBJECTIVES 
 

a. TERMINAL LEARNING OBJECTIVES 
 

(1) Given a NAVMC 11432, a Martial Arts Mishap Report, 

a training log, a completed training event, and with the aid of 

references maintain MCMAP records to ensure documents are 

properly filled out, submitted, and maintained. (0916-ADMN-2041) 

 

b. ENABLING LEARNING OBJECTIVES. 
 

(1) Given course materials, identify retention 
requirements in order to maintain MCMAP records. (0916-ADMN- 

2041a) 
 

(2) Given a NAVMC 11432, a Martial Arts Mishap Report, 
training log, a completed training event, and with the aid of 

references prepare MCMAP documentation to ensure documents are 

without error. (0916-ADMN-2041b) 

 

(3) Given NAVMC 11432, NAVMC 11738 and a training log, 
identify submission requirements to report completion of MCMAP 

training. (0916-ADMN-2041c) 

 

1. CURRICULUM MATERIALS. Course materials are divided into 

curriculum materials and administrative materials. Curriculum 

materials are those items that are required to instruct a 

lesson. This includes the master lesson file, lesson plans, 

performance evaluation checklists, and media. 

 

a. Master Lesson File. The Master Lesson File (MLF) is a 

compilation of documents that contain all the necessary 

materials to conduct a period of instruction. The MLF is the 

most up-to-date file on an individual lesson taught in the 

course.  It serves as a master copy of all instructional 

materials that support a given lesson. The purpose of the MLF 

is to provide accountability for the learning process, document 

the use of course resources, and provide continuity for the 

lesson.  All MCMAP Master Lesson Files are located at the 

Martial Arts Center of Excellence. 

 

b. Lesson Plan. A lesson plan is the detailed script for 

the instructor, also referred to as an instructor outline. It 

is detailed enough so that a new instructor could review it and 

be able to conduct the required training. Lesson plans are for 

the instructor, not to be confused with a student outline, which 

is not utilized at the MAI level. In MCMAP the belt books are 

the lesson plans for the MAI. They contain all the information 
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required for the EDIP and the tie-in, as well as instructor 

notes. The most current versions of MCMAP lesson plans will be 

located at the Martial Arts Center of Excellence, and available 

on the MACE website. 

 

c. Performance Evaluation Checklists. All performance- 

based learning objectives are tested using a performance 

evaluation checklist (PECL). The PECLs used by an MAI are belt 

tests which are Navy/Marine Corps forms (NAVMCs): 11739 (Tan), 

11740 (Gray), 11741 (Green), 11742 (Brown), 11743 (Black). The 

most current versions of MCMAP PECLs will be located at the 

Martial Arts Center of Excellence, and available on the MACE 

website. 

 

d. Media. Instructional media enhances verbal information 

and improves the student’s ability to retain the information 

identified in the learning objectives by appealing to the 

different learning styles. If applicable, media can be found 

within the master lesson file. Media is not developed, or 

required, for user level training, but the instructor may choose 

to add media to personalize the lessons. 

 

2. ADMINISTRATIVE MATERIALS. The second type of course 

materials are administrative materials. These are the materials 

that enable you to track the training being conducted. These 

materials are the training log, mishap report, course record, 

and certificate. All administrative materials must be retained 

for a period of three years. 

 

a. Training Log. Training logs (MCMAP Logbooks) are used to 

track the training and progress of each individual Marine 

within the program. It is the instructor’s responsibility to 

provide their students with logbooks, but the student’s 

responsibility to maintain them. After any training is 

conducted the instructors will document the training in the 

student’s logbook by completing the class code, hours trained, 

date, the instructors name and their signature. There is an 

example of the training log at the end of this chapter, but the 

most current version will be located at the Martial Arts Center 

of Excellence, and available on the MACE website. 

 

b. Mishap Report. The mishap report, NAVMC 11738, must be 

completed if a student is injured while conducting MCMAP 

training. If the injury occurred during any type of martial 

arts training and resulted in light duty, SIQ, or 

hospitalization a mishap report is required. The MAI must fill 

out the mishap report and submit it to the unit safety 

representative, who will submit the report into the Web Enabled 
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Safety System (WESS). Once submitted, the safety rep will 

receive a WESS report number that the MAI will enter on the hard 

copy of the mishap report before submitting it to the MACE. If 

the Marine returns to training without going on light duty, then 

a mishap report is not required. There is an example of the 

NAVMC 11738 at the end of this chapter, but the most current 

version is located at the Martial Arts Center of Excellence, and 

available on the MACE website. 

 

c. Course Record. The course record that is used for 

reporting MCMAP training is the NAVMC 11432. After testing 

students for belt level advancement the instructor must complete 

this form and turn a copy into the Marine’s training section (S- 

3) for entry into the Training Management System. Each student 

will also be provided a copy of the NAVMC 11432 for their 

records. There is an example of the NAVMC 11432 at the end of 

this chapter, but the most current version is located at the 

Martial Arts Center of Excellence, and available on the MACE 

website. 

 

d. Certificate. A belt rank certificate is completed by 

the MAI for each individual Marine trained. The instructor will 

use the standard certificate template, which is available on the 

MACE website. The MAI must enter the students name, unit 

address, the instructor’s name and signature, and the Commanding 

Officer’s name and signature. The individual Marine is 

responsible for entering a copy of their certificate into their 

Official Military Personnel File (OMPF). There is an example of 

a certificate at the end of this chapter, but the most current 

version is located at the Martial Arts Center of Excellence, and 

available on the MACE website. 

 

REFERENCES: 
 

Marine Corps Martial Arts Program, MCO 1500.59_ 
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Example Mishap Report 
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